GRIMSTON PARISH COUNCIL APPLICATION FORM
Position Applied For: ______________________________________
Closing Date: _____________________________________________

Section 1: Personal Details
Title: Mr / Mrs / Ms / Miss / Other
Full Name: _______________________________________________
Address:


Postcode: _______________________________________________
Telephone (Home): ________________________________________
Telephone (Mobile): _______________________________________
Email Address: ____________________________________________

Section 2: Right to Work
Do you have the legal right to work in the United Kingdom?
☐ Yes
☐ No
If appointed, you will be required to provide evidence of your right to work before employment commences.

Section 3: Current Employment
Current Employer:

Job Title:

Date Started:

Notice Period Required:

Current Salary (Optional):


Section 4: Employment History
Please provide details of your employment history, starting with your most recent position.
	Dates
	Employer
	Position Held
	Main Duties

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue on a separate sheet if necessary.

Section 5: Education and Qualifications
	Qualification
	Institution
	Grade/Result
	Date Awarded

	
	
	
	

	
	
	
	

	
	
	
	


Professional Qualifications
(e.g. CILCA, CiLCA in progress, AAT, ILCA, degree qualifications, management qualifications)




Section 6: Training and Professional Development
Please provide details of any training, courses, memberships or professional development relevant to the role.





Section 7: Supporting Statement
Please explain how your knowledge, skills, qualifications and experience meet the requirements of the Person Specification and why you are applying for this role.








(Continue on a separate sheet if necessary.)

Section 8: Relevant Experience
Please provide examples of any experience you have in the following areas:
Local Government or Public Sector Administration


Committee and Meeting Administration


Financial Management and Budgeting


Customer Service and Public Engagement


IT and Digital Systems



Section 9: References
Please provide details of two referees. One should normally be your current or most recent employer.
Referee 1
Name: _________________________________________________
Organisation: __________________________________________
Position: _____________________________________________
Telephone: ____________________________________________
Email: ________________________________________________
Relationship to Applicant: ________________________________
Can this referee be contacted before interview?
☐ Yes ☐ No

Referee 2
Name: _________________________________________________
Organisation: __________________________________________
Position: _____________________________________________
Telephone: ____________________________________________
Email: ________________________________________________
Relationship to Applicant: ________________________________
Can this referee be contacted before interview?
☐ Yes ☐ No

Section 10: Equality Monitoring
This section is used solely for monitoring equality and diversity. It will not form part of the selection process.
Age Group
☐ Under 25
☐ 25–34
☐ 35–44
☐ 45–54
☐ 55–64
☐ 65+
☐ Prefer not to say
Gender
☐ Female
☐ Male
☐ Non-binary
☐ Prefer to self-describe
☐ Prefer not to say
Ethnic Group
☐ White
☐ Mixed / Multiple Ethnic Groups
☐ Asian / Asian British
☐ Black / Black British
☐ Other Ethnic Group
☐ Prefer not to say
Disability
Do you consider yourself to have a disability under the Equality Act 2010?
☐ Yes
☐ No
☐ Prefer not to say
If yes, are there any adjustments required for interview?


Section 11: Criminal Convictions
Do you have any unspent criminal convictions under the Rehabilitation of Offenders Act 1974?
☐ Yes
☐ No
If yes, please provide details:



Section 12: Declaration
I certify that the information contained in this application is true and complete to the best of my knowledge.
I understand that any false statement or omission may result in the withdrawal of an offer of employment or dismissal if appointed.
I consent to the Council processing my personal data for recruitment purposes in accordance with data protection legislation.
Signature: ______________________________________________
Name: _________________________________________________
Date: _________________________________________________


